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Learning & Solution Specialist Microsoft
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COPILOT ,AI TOOLS
10th Feb 2025

11:30 am - 1:30 pm

U9 g2 Microsoft Bookings gn !aicignllg dlclaiqll aclio o yalii
e jrayill caagll ¢l pagy lan dlgauy ajlgall dajliing dulill dlgaall
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BOOKING
11th Feb 2025

11:30am - 12:30 pm

g Microsoft Planner gn !pjldill alaclg ggleillg hihiill ddiph Jga
agagll wlalg ,cliya ghng auilaill agclgall Llc Lbadin (G4l Loop
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PLANNER
12th Feb 2025
11:30 am 12:30 pm
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OBIJECTIVES aolipll calami

COPILOT, Al TOOLS

® Supercharge your Microsoft 365 apps: Word, Excel, PowerPoint, Teams, and Outlook
become more powerful with Al.

® Turnideas into reality: Generate ideas, write summaries, and create presentations
effortlessly.

® Unlock Al power: Brainstorm, draft emails, summarize meetings, and gain data-
driven insights with confidence.

BOOKING

® Effortless Appointment Booking: Create professional booking pages for your
services.

® Automation Saves Time: Automate reminders, confirmations, and
rescheduling.

® Streamlined Resource Sharing: Easily share resources and collaborate with
others.

PLANNER

Planner simplifies project management. It allows you to easily create, assign, and track
tasks, collaborate seamlessly with your team using integrations, and visualize progress
with dynamic reports.

3 danl dlols d)gall jgha way Galaamll Lle éligna glonl ®
.pli
BOOKING / PLANNER: éullill 201l 3g3g o ;b%Jl . _
8444k iall peall go Julgill Jlatleig dlablmyl
Hagig 6jgall clil] piyw Gy Teams (Gapd (4 3] piyw ©
.@lawall dalall
.4)ga Y4 dlai a4 dliwilig djgall dmdlia yatniipivm ©




